Students: Using Assignments and Viewing Feedback

If you are set an assignment on Teams there are a number of ways you can access it. You will receive a
notification on Teams (blue oval) which you can click directly on. You can also go directly to the class
which you have been set an assignment for and click on Assignments from the menu at the top of that
page (yellow oval).

Microsoft Teams Search for or type a command
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To view all your assignments in one place click on Assignments from the menu on the left in Teams (red
oval). This will bring up a list of all the assignments you still need to do (Assigned) and all the ones that you
have handed in (Completed). You can see the name of each assignment and the date and time it is due
(green oval).

Select the assignment you are going to work on to see the instructions for that task. Each assignment will
be different and you will need to read the instructions carefully, see below for examples. Whatever the
assignment you must click Hand in when you are ready.
Assignments might involve:

=  Completing a quiz online

= Answering questions on a word document provided

=  Completing work on a computer and then uploading the finished file

=  Completing written work and uploading a picture of it

Examples:
AfL - Ratio and Fractions
Due yesterday at 09:40
Instructions
¢ On a blank piece of paper write the date and title (AfL - Ratio and Fractions).
This assignment will take you to a ¢ Do all your working out neatly on your piece of paper for each question.
i 3 ¢ Enter your answer onto the quiz
quiz to Comp/ete when you click ¢ You must answer all the questions.
on the form where it says My s Keep your piece of paper somewhere safe, ready for next lesson.
work You only have 20 minutes to complete the quiz before you are timed out.
If you have a question about how to complete the quiz, write it in the Maths team.
My work
ﬂ AfL - Ratio and Fractions (8Z1/Ma)




This assignment requires you to click on the word document
where it says My work and type directly in there. Your

work will save as you go along.

This assignment requires you to complete work on your computer and
then upload it when you have finished. Make sure you save your work on
your device and you know where to find it.

To upload your work click on Add work. The box below will come up,

Genetic Modification
Due yesterday at 12:30

Instructions
None

My work
') Genetic Modification.docx

@ Add work

Python Lesson1
Due 13 January 2021 11:00

Instructions

Please upload your work

. . . My work
choose Upload from this device and the navigate to your saved work.
é Add work
[
; 3
4+ Newfile (] Title Modified ¥
®  Link Office Lens 11 Jan 2021
285 Teams
Upload from this device Cancel

This assignment requires you to complete
written work then take a photo of it and
upload it. If you are uploading written
work you can download Office Lens for
free which will allow you to scan your
work on a phone or tablet, save it as a
pdf and make the image clearer to see.

This is easiest to do from a phone or
tablet. Download the Teams app and
then you can upload your work directly
from that device. Otherwise you might
need to transfer the image to your laptop
before uploading it via Add work.

Jan PPE Stats

Due today at 12:15

Instructions

Complete the assessment, writing your answers out clearly on paper. Ma
question numbers clearly to help me with marking it.

The assessment is attached along with the formula book should you neec
Upload/attach your scanned work to this assignment please.

Reference materials

NEW Formula Book.pdf
Jan PPE Stats.pdf

My work
@ Add work




Viewing Feedback

After your teacher has looked at your work they may return this to you with some feedback. You will
receive a notification in Teams which you can click directly on or you can go back to the assignment and
click on it again to view your feedback. If the assighment had a score then you will be able to see this here.

> Assigned

v Completed

To view older assignments, navigate to an individual class team.

n Python Lesson’ v If
8z/1t2
a Brooke V Shakespeare Comparison worksheet v
8z/Dr1
a Educake Quiz - "Y8 Energy & Power Quiz" Not handed in
871/Sc
a Introduction to Cubism v
8z/Ar2
a AfL - Ratio and Fractions 13/14 points
871/Ma
a Kinetic & Gravitational Potential Energy v
871/Sc
If your teacher has returned your work and left you feedback you will then be able to read it here (red
oval). You might be asked to act on this feedback by reopening the document, amending it and then
clicking on Hand in again.
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Example Ta

sks

.G

1e tomorrow at £3:5

Instructions

Describe the character of Eve Smith in An Inspector Calls. Three
paragraphs

A

ork

Eva Smith.docx

fdd work

Feedback
great work - please see the highlighted parts that need to be rewritten

Points

No points



If your assignment was in a quiz then you can click back into the activity to see how you got on and view
any feedback (see example below).

Write the following ratio it its simplest form  32:48 * [
(0/1 Point)
2/3

Correct answers: 2: 3, 2:3,2:3, 2: 3

[ “You need to simplify by dividing both sides of the ratio by the same number.
In this case divide both sides by 16 to get 2: 3
Make sure you write it as a ratio and not a fraction”



