
Students – Managing your Calendar 
If your calendar is missing lessons, or is still showing cancelled lessons you can fix this.  
 
Cancelled lessons are shown with a line through them.   
 
Click on the lesson you need to remove. 
Click on the arrow next to Remove from calendar. 
Click on Remove series from the drop down box. 
 
 
 
 
If your calendar is showing empty spaces where lessons should be then you can add these lessons. 
You will need to know what lesson should be in that space by checking your timetable. 
 
Go into the class team for that lesson and you should see all 
the lessons that have been scheduled – they will show in blue. 
 
Find the lessons that are missing and click on them to view the details.   
Click on + Add to calendar in the top left. 
 
You calendar will hopefully be transformed from looking like this: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
To looking more like this: 


