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Bushey Road, London SW20 0JL PARK HIGH SCHOOL E: school@raynespark.merton.sch.uk




Application for Employment
(To type in boxes, please highlight and then type)

	Applicant Information

	Position Applied for:
	     

	Which website/publication did you see this job advertised in:
	     

	Tick as applicable:


	The job for which I am applying is teaching     
 FORMCHECKBOX 

The job for which I am applying is non-teaching
 FORMCHECKBOX 



	Personal Details

	

	Full Name:
	     
	     
	Title:
	      

	

	First Name
	Last Name
	Mr, Mrs, Ms, Miss, Other

	Known as:
	     

	Previous names:
	       (for example, maiden name)

	Address incl. postcode
	     

	Daytime phone:
	(     )      
	Mobile:
	     

	Home phone:
	(     )      
	E-mail address:
	     

	National Insurance No.:      
	Teacher (DfE) number (if applicable) :      

	Do you require a work permit to work in the UK?
	Yes
 FORMCHECKBOX 

	No
 FORMCHECKBOX 

	Can we contact you at work?
	Yes
 FORMCHECKBOX 

	No
 FORMCHECKBOX 


	We will contact you by email and/or telephone wherever possible.

	

	Current or most recent job

	Name and address of your current or most recent employer, including postcode:

     


	Job title:
	     

	Date you started:
	     
	Current salary:
	     

	Department or section:
	     
	Date you left (if applicable):
	     

	Notice you need to give your current employer:
	     
	Reason for leaving:
	     

	Are you currently employed by the London Borough of Merton?
	Yes
 FORMCHECKBOX 

	No
 FORMCHECKBOX 

	


	Current or most recent job

	Please give a brief description of your main duties and responsibilities
     



	Employment history (put the most recent first)

	Please provide details of your complete employment history, starting with your most recent job.  If you have had any breaks in employment (for example periods of unemployment, study, raising a family or temporary, voluntary or community work) please give full details of these periods.  Continue on a separate sheet if necessary.

If you are applying for a teaching post, please include your teaching and/or experience here.



	Name and full address of employer
	Dates of employment
	Job title and main duties
	Reason for leaving

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


	Education and qualifications

	Please include details of your education, qualifications, training and membership of relevant professional bodies.  If you are applying for a teaching post, please include your DFE/QTS/GTC numbers here.  Continue on a separate sheet if necessary.



	Name of school/college/university
	Qualifications
	Date

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


	Training

	Please give details of any relevant qualifications, courses or training that you have taken.



	Name of organising body
	Course or training undertaken
	Date

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


	Membership of professional bodies

	Name of body/association
	Membership grade and number
	Date

	     
	     
	     

	     
	     
	     

	     
	     
	     


	Relevant job information

	Please use this space to explain to us, with examples, how your skills, knowledge and experience meet the requirements set out in the person specification. (no more than 2 sides of A4 - minimum font size 10)
Please do not enclose a CV as we will not consider it.

     



	Referees

	We reserve the right to go to any past employer for a reference and will always seek references to cover a full five year history. Please therefore provide us with the details of two work-related referees wherever possible.

	Full name, job title and address of referee:
	Full name, job title and address of referee:

	     
	     

	     
	     

	     
	     

	     
	     

	Phone number:      
	Phone number:      

	Email:      
	Email:      

	What is this person’s relationship to you?      
	What is this person’s relationship to you?      

	Can we ask this person for a reference now?
Yes

No   

 FORMCHECKBOX 


 FORMCHECKBOX 

(Please tick)
If ‘No’, when can we ask them?

     

	Can we ask this person for a reference now?
Yes

No  

 FORMCHECKBOX 


 FORMCHECKBOX 

(Please tick)
If ‘No’, when can we ask them?

     



	Driving Licence

	Only complete this section if driving a vehicle is a requirement of the job for which you are applying.
Do you hold a current, clean driving licence?

Yes  FORMCHECKBOX 


No  FORMCHECKBOX 
 

(Please tick)
If required, are you prepared to use your car for work purposes?

Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

(Please tick)
Please state which categories of vehicle you hold a licence for.       



	Protection of Children (Rehabilitation of Offenders Act 1974/Convictions)

	The London Borough of Merton is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
The job for which you are applying involves working with children, older people, those with disabilities, learning difficulties and other vulnerable groups and is therefore exempt from the Rehabilitation of Offenders Act 1974.  You will be required to complete a Disclosure and Barring Check (DBS).  You must therefore give details of any convictions, cautions or criminal charges whether or not they are regarded as spent.

In addition, if you have lived or worked overseas you will need to provide the school with originals of Police Checks from those overseas countries. Having a criminal record will not necessarily bar you from employment with us, but refusal to undergo a check may mean that you cannot be considered for the job.
List 99 contains the names, dates of birth and teacher reference numbers of people whose employment has been barred or restricted, either on grounds of misconduct or on medical grounds.

Are you on List 99, disqualified from work with children, or subject to any sanctions imposed by a regulatory body (for example the General Teaching Council)?  If ‘yes’, please give details.

Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

(Please tick)
     
Have you been convicted of a criminal offence? If ‘yes’, please give details. You do not need to give details of a road traffic offence unless it involves injury to a third party or a sentence of imprisonment.
Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

(Please tick)

Please note: all information we receive will be treated as confidential

	Date:      

	Offence:      


	Sentence:      


	Applicants from outside the UK, or who have lived outside the UK in the last 5 years will need to provide an overseas criminal records check and/or certificate of good conduct from their home country, or the country in which they lived.
I can provide this information

Yes  FORMCHECKBOX 


No  FORMCHECKBOX 
 

(Please tick)




	Keeping Children Safe in Education – Disqualification Requirements

	If you are applying for a post which requires you to work or manage in any setting where there are children from birth to 5 years or children in a childcare setting including breakfast or after schools club for child up to 8 years you are required to complete this section

Disqualification

Have you ever been cautioned or convicted of a serious offence against children or adults?   Yes  FORMCHECKBOX 

No  FORMCHECKBOX 
 


Have you ever had registration refused or cancelled in relation to childcare or children’s homes or been disqualified from private fostering?

                                                                                                Yes  FORMCHECKBOX 

No  FORMCHECKBOX 



Are you subject to an Order, direction or similar in respect of childcare, including an Order made in respect of your own children?
          
                                                                                                             Yes  FORMCHECKBOX 

No  FORMCHECKBOX 



Disqualification by Association

Do you live in the same household as a person who is disqualified lives or works?                  Yes  FORMCHECKBOX 

No  FORMCHECKBOX 
 


If you have answered yes to the above question have you applied for a waiver    ?                  Yes  FORMCHECKBOX 

No  FORMCHECKBOX 
 


Have you been granted a waiver?                                                                                              Yes  FORMCHECKBOX 

No  FORMCHECKBOX 
 


Note: If you have been granted a waiver you will be required to provide evidence of this.




	

	Additional Information

	Are you related to anyone who works for the council or who is a councillor?

Yes  FORMCHECKBOX 


No  FORMCHECKBOX 


(Please tick)
If ‘Yes’, please give details including the name of the person and their job or position

     


	If you ask any councillor or employee of the council for special treatment, we will disqualify you for appointment.

Do you have any business or financial interests which might conflict with the duties of the job or any council activity?

Yes  FORMCHECKBOX 


No  FORMCHECKBOX 


(Please tick)

If ‘Yes’, please give details.

     


	When would you be free to commence duty?  

	Declaration

I declare that as far as I know and believe the information on my application for and any supporting documentation that I have provided has been filled in fully and accurately.  I understand this information may be used for registered purposes under the Data Protection Act 1998.  I authorise the London Borough of Merton to check the information I have supplied and to carry out a DBS check.  If I am appointed to the post, I understand that if the information I supply is not accurate or is false, you could withdraw an offer of employment or dismiss me.  I understand that if I do not agree to this declaration you cannot consider my application.

By providing my name or email address, this means that I have read, understood and agreed to the above.

	Signature:
	     
	Date:
	     


	Your name:      

	
	Position applied for:      
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